
Welcome to Being A Room Parent

Welcome to being a Room Parent for the 2014-2015 school year. 

What is expected of Room Parents?

· Work with the classroom teacher to organize parties and special events.
· Attend back to school night and introduce yourself to the adult community of the classroom.
· Send out Class Fund letter to class families.
· Send out Class List request letters and compile class directory for class distribution.
· Collect Information and ask permission to create and distribute a class list.
· Explain to families about the list serve and encourage sign ups in an effort for better community communications and to reduce the school’s use of paper.
· Consult with the teacher to determine his or her needs and then help make those things happen by enlisting other parents.  Duties may be:
· Photocopying
· Chaperones for field trips
· Assistances for class activities (i.e., Motor Perception, Studio Art, journal writing, etc.
On occasion, one Room Parent from each class may be contacted to be informed of certain school-wide events, emergencies or meetings so that this information can passed along to the rest of the class.  Therefore, it is important to get a complete class directory if possible.  Families always have an option not to have their personal contact information shared or distributed. If a family requests not to have their information as part as a distributed list or group email, we must respect that.  It is important that the school has the contact information, but it can only be shared if permission is given. 

Please feel free to contact me at any time. I am here to make your job as Room Parents a pleasant experience and to answer any questions you may have throughout the school year. 

Heather Baria

Room Parent Coordinator

415-971-3055

heatherbaria@gmail.com
Room Parent Handbook

This handbook contains sample letters and forms to help the Room Parent get started.  Each teacher has different needs so your role in the class may differ between teachers.  Feel free to implement your own style to this role.  The teachers and children appreciate your participation!

Contents of the Room Parent Handbook:

Room Parent Responsibilities - a description and list of the room parent role divided into: 

· Back to School Night: Getting Ready for Back to School Night, At Back to School Night, Follow-up after Back to School Night
· Duties throughout the school year  
Room Parent Planner - This calendar will help you to plan and prepare for events throughout the year that need your involvement.

Sample Forms and Letters - We have compiled examples of the most commonly used forms and letters, including a generic "Class List Information Form" and a generic "Volunteer Request Form." Simply write in your classroom information, Xerox and distribute these forms, or create your own version. Some of the examples are available electronically enabling you to customize them for your classroom.  You can download these from the Lakeshore Alternative Elementary web site. 

http://www.lakeshoreelementary.org
2014-2015 Lakeshore PTA Calendar
Here is an overview of the PTA calendar, subject to change, to give you an idea of when volunteers will be needed for school-wide and classroom events. PTA will be counting on Room Parents to assist with securing volunteers for school-wide events.
September

3: Room Parent Orientation and first PTA General Meeting, 11: Back to School Night

October

10: Walk-a-Thon, 1: PTA Fest and General Meeting, 25: SFUSD Enrollment Fair, 31: Halloween Festival

December

3: PTA General Meeting, 17: Staff Appreciation Lunch

January

25: Disco Bingo

February

TBD: Black History Month, 2-13: Read-a-Thon, 11: Math and Literacy Night, 4: PTA General Meeting

March

TBD: Book Fair, 25: Open House / Science Fair

April

8: PTA General Meeting & Elections, 25: Superhero Saturday

May

8: Multicultural Potluck & PTA Meeting, 28: Graduation, 29: Last day of school

